Insert school logo and contacts here
Attendance Record / xogta ku saabsan imaanshaha fasalka ee ilmahaaga
Dear Parents / waalidka qaaliga ahow
Please find enclosed a copy of ……………………..………….’s attendance record which provides an overview of whole day absences, class period absences and instances of lateness, for the year to date. / fadlan, waxaan ku soo gudbinaynaa, xogta rasmiga ah ee la xidhiidha sida ilmahaagu u yimaado dugsiga, waxaa halkan ku qoran maqnaanshaha ilmaahaaga maalinta oo dhan ama haddii uu ka soo daahay xiisad ama uu ka gooyay xiisad, xogtani waxay koobaysaa  bilowga sannad-dugsiyeedkan

As you are probably aware there is usually a direct correlation between as student’s attendance and achievement. I am providing a copy of your son/daughter’s attendance because I am concerned that if this pattern of absence continues he/she will be disadvantaged due to the volume of work missed. / waxaan filaynaa inaad ogtahay in xidhiidh toos ahi ka dhaxeeyo imaanshaha dugisiga iyo heerka uu ardaygu ka gaadhi karo waxbarashadiisa. Waxaan kuu soo gudbinayaa xogtan ku saabsan imaanshaha ilmahaaga, waayo waxaan wallaac ka qabaa in ilmahaagu googooyo taasina waxay dhaawac u geysanaysaa waxbarashadiisa.

I provide this record for your information and to raise your awareness regarding this issue. It may be that you are fully aware of his attendance. It is sometimes difficult to be aware of the overall impact of regular absence / waxaan kuugu soo gudbiyay xogtan si aad ula socoto ilmaahaaga. Sababta aan xogtaan kuugu soo gudbinayo waa wargelin iyo baraarujin la xiriirta arrinkan. Laga yaabee inaad si buuxda uga warhaysid xaadiritaanka ilmahaaga. Waxaase dhici karta inaadan guud ahaan si dhab ah ugu baraarugsanayn waxa ka dhalan kara maqnaansho joogta ah.
If you would like to discuss this matter further, please contact me at school / haddii aad doonayso inaad igala hadasho arrinta, fadlan igala soo xidhiidh dugsiga
Yours sincerely / Mahadsanid
………………………………………………………………………………………………………………………………….

Dean Year 

…………………..……………………………………….…………………………………..… / Horjoogaha 

Phone / 
…………………………………………………………………………………………………talafoonka 
Email / …………………………………………………………………………………………………… iimaylka
Form 8 – Attendance Record
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