School Access Plan
The Education and Training Act 2020 requires that a Police vet must be obtained for every contractor who has, or is likely to have, unsupervised access to students at a school during normal school hours. 
A School Access Plan details:

· how contractors’ access to school(s) will be managed to minimise the likelihood of unsupervised access to students at the school during normal school hours
· the people who are required to have a Police vet.
	Property Project Name/description

	[Name: ]
[brief description]


	Responsible Parties

	Supplier contact details 
	[Supplier name] – [Contact name] – [Contact telephone number]

	Buyer contact details
	[Buyer name] – [Contact name] – [Contact telephone number]

	School contact details
	[School name] – [Contact name] – [Contact telephone number]
[School name] – [Contact name] – [Contact telephone number]
[School name] – [Contact name] – [Contact telephone number]

	School Access

	The Contract
	[Contract Title]

	The engagement
	[Describe the circumstances of the engagement including:

· the goods/services/works to be delivered

· dates

· use of sub-contractors etc. and their details]

	Access description
	[Describe the circumstances of access required which may include:

· normal school hours for the/each school

· hours/dates when access is required

· whether the access is to be during normal school

· numbers of workers

· description of worksite:

· access throughout the school or specific worksite?

· worksite and access to worksite/toilets fenced/separated from students?]

	Access management
	[Describe the circumstances/safeguards for minimising likelihood of unsupervised access during normal school hours]

	Supervision requirements
	[N/A] or [Where access safeguards requires the use of a chaperon (direct supervision), describe how this will be managed including:

· name of chaperon(s)

· worker to report to school office and only access school when accompanied by the chaperon
· worker to be instructed not to access the school unsupervised] 

	Is any contractor likely to have unsupervised access to students during normal school hours?
	[NO/YES]

	Police Vetting requirement
	[if no to the above question: N/A] or [if YES to the above question, list the contractors requiring a Police vet]

	Supplier Instructions

	The Supplier is to:
	· not allow any worker to access the school before the School Access Plan has been agreed (signed) by all relevant parties (the Buyer, the Supplier and the Board of Trustees)

· facilitate the obtaining of police vets where required
· not allow any worker requiring a Police vet to access the school before that vet and the decision in relation to that vet has been made

· implement decisions to decline workers unsupervised access

· brief/instruct all workers as to access requirements/safeguards for minimising the likelihood of unsupervised access (prior to any access) (see attached briefing notes)

· Immediately report to the Buyer any relevant change of circumstances (e.g. replacement of workers) and act to minimise the likelihood of unsupervised access

· Immediately report to the Buyer any issues (e.g. instances of unsupervised access by non-vetted workers)

	Approval

	Supplier
	[Supplier signature] – [Name] – [Date]

	Buyer
	[Buyer signature] – [Name] – [Date]

	Board of Trustees [Delete if the Board of Trustees is the Buyer]
	[Board of Trustees representative Signature] – [Name] – [School] – [Date]
[Board of Trustees representative Signature] – [Name] – [School] – [Date]
[Board of Trustees representative Signature] – [Name] – [School] – [Date]


School Access Worker Briefing Notes
[Adapt these briefing notes to suit the circumstances]
	Responsible Parties

	The School
	[Name of the school]

	The Engagement
	[Name of the project or description of the work and dates]

	Instructions

	Purpose
	[The purpose is to prevent unsupervised access to school students.  Doing this will prevent any accusations of threat to student safety or well-being.] 

	Parking
	[Instructions for worker parking]

	School/Site access
	[Instructions for entering the school/site e.g. Go straight to reception/go straight to work site between 7.30am and 8.00am]

[Do not enter/exit the work site during intervals/school lunchtime or after school pickup]

	General instructions
	[Avoid being alone with students (Immediately report any instances to the site foreman)]
[Avoid engaging with students (e.g. contact/conversation) onsite, going to and from the school and also during lunch time – both on and off site.  For example do not engage with students at the nearby shops]
[Refer enquiries from students to their teacher. Refer other enquires to the site foreman]

[Do not use student toilets]
[Do not use foul language within the school site]
[Dress appropriately: shirts must be worn at all times]
[no smoking on the school site]
[other specific instructions]

	Deliveries
	[Instructions on how deliveries to the site will be dealt with]

	Reporting
	[Immediately report any matters to the site foreman (e.g. accidentally being alone with a student]
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