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	Short Form Agreement for Consultant Engagement

	Between: [The School Name], Board of Trustees 
 (including its successors, “the Client”)

and:    
(including its successors, “the Consultant”)

Collectively referred to herein as the “Parties” and individually as a “Party”

	Project: 

 
	Location:  



	Client’s Representative: 

Name:

Title:

Contact Details:
	Consultant’s Representative:

Name: 

Title:

Contact Details:

	Scope & nature of the Services:    

Refer to Schedule 1.

	Programme for the Services:

Refer to Schedule 1 

	Fees & timing of payments:

Refer to Schedule 1 

	Information or services to be provided by the Client:

Refer to Schedule 1 

	The Client engages the Consultant to provide the Services described above and the Consultant agrees to perform the Services (including as may be set out in any relevant statement of work or drawings provided to the Consultant by the Client) for the remuneration provided above.  Both Parties agree to be bound by the provision of the Short Form Model Conditions of Engagement (appended to this Agreement), including clauses 2, 3, 9 and 10 and any variations noted below.  Once signed, this agreement, together with the conditions overleaf, any variations noted below and any attachments, will replace all or any oral agreement previously reached between the Parties.

	Variations to the Short Form Model Conditions of Engagement (overleaf):
Refer to the annexed Ministry of Education’s Amendments to the Short Form Model Conditions of Engagement (appended to this Agreement)

	Client authorised signatory (ies):
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Print name:       
Date:       
	Consultant authorised signatory (ies):
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Print name:       
Date:       


Schedule 1 to Short Form Agreement
for Consultant Engagement
1. Contract period

	Start date
	[Insert]

	Finish date / Contract period
	[Insert]


2. Contract Value

Contract value is: 
[insert $ and words]
3. The Services

The Services are as specified in the Suppliers Request for Quotation response attached in Appendix 2, Section 2 – Scope of Services. 

4. Information or services to be provided by the Client
Information to be provided by the Client is detailed in the Suppliers Request for Quotation response attached in Appendix 2.
5. Programme of Deliverables Schedule
The services are to be delivered as specified in the Suppliers Request for Quotation response attached in Appendix 2.
6. Fees
Fees are as set out in the Suppliers Request for Quotation attached in Appendix 2. 

7.  Conditions of Engagement

The Conditions of Engagement are IPENZ’s Short Form Model Conditions of Engagement and Ministry Variations (or Specials), which are attached as Appendix 1.
8. Appendices

Additional documents forming part of this agreement are listed and attached as appendices as follows:

	Appendix No.
	Document name

	1
	IPENZ Short Form Model Conditions of Engagement and Ministry Variations.

This can be downloaded from the Ministry's website.

	2
	Supplier’s Submitted Request for Quotation 
<< Attach the Successful Suppliers Quotation Here>>

	3
	Add any other relevant documents
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