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MINISTRY OF EDUCATION
Te Tahuhu o te Matauranga




Staffing Incentive Allowance Application

Serious Staffing Difficulties – Secondary and Area Schools

Secondary and Area Schools wishing to apply for designation as a Staffing Incentive School should complete this form and return it to:

Resourcing Division, Ministry of Education, PO Box 1666, Wellington 
Secondary and Area Schools may be designated a Staffing Incentive School on the basis of serious staffing difficulties where it can be shown that, in the preceding four terms, at least two of the following criteria were met:

1. The school had great difficulty making permanent appointments to actual vacancies.

2. The board made positive and continuous efforts, including national advertising, to recruit permanent staff.

3. There was a significant shortfall in the availability of subject options due to the number of actual vacancies.

Consideration may also be given to granting SIA status where a school can demonstrate unusually high staff turnover and difficulty in recruiting suitably qualified relieving staff.

School name _______________________________________________   School number ____________
Please comment on each of the above criteria:
1. ____________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
2. ____________________________________________________________________________________________
______________________________________________________________________________________________

______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
3. ____________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
Are there any characteristics about the school, its community or its location, which have caused, or contributed to, staff changes in the school?
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
Subject Options

If it has been necessary to reduce the number of subject options offered during the past three years as a result of the inability to recruit staff, please state which subjects have been discontinued and the circumstances:
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
If you have pupils who are taking Correspondence School courses:

· List the subjects, and the numbers at each level in each subject.

· Specify in each instance whether the Correspondence School is being used because of the inability to recruit teachers or as an alternative subject option for a restricted number of pupils.
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
Please comment further on a separate sheet if desired.
Relieving Staff
Where part-time/relieving staff are employed for particular subject areas, please comment on:

· Whether these teachers have been employed because of the inability to attract full-time teachers or because of the low number of pupils being taught in the subject area concerned.

· The ability to attract part-time staff for these subjects.

· The qualifications and suitability of the part-time/relieving staff.
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
Detail of Actual Vacancies
Please complete the section overleaf.

To be completed by the Principal and Chairperson:
I certify that, to the best of my knowledge, the information provided is true and correct in every particular.

Principal’s Name:
________________________________________
Date: ______/______/______

Signature:
________________________________________

Board of Trustees

Chairperson: 
________________________________________
Date: ______/______/______

Signature:
________________________________________

Details of Nationally Advertised Vacancies for the preceding four terms
When completing this section, please provide as much information as possible. This page may be copied where there were additional vacancies during the period under consideration.

A column is provided for each separate school position. For example, where there was staff turnover during the previous 12 months and more than one teacher was appointed to that position in this period, please provide information in a single or clearly identified consecutive column.

	Vacancy (eg Scale A):
	POSITION 1
	POSITION 2
	POSITION 3
	POSITION 4
	POSITION 5

	Please define the nature of the position (Permanent / LTR 1 term / LTR 12 months / Other)
	
	
	
	
	

	Is the position a MoE funded entitlement position? (Yes or No)
	
	
	
	
	

	Why did the vacancy occur (eg Roll Growth / Resignation / Maternity leave)?
	
	
	
	
	

	Date position became vacant
	
	
	
	
	

	
	
	
	
	
	

	Dates position advertised in the “Education Gazette”*
	
	
	
	
	

	Dates position advertised elsewhere (please state where)
	
	
	
	
	

	Total number of applicants
	
	
	
	
	

	How many applicants were registered (all categories)?
	
	
	
	
	

	Date filled (please specify whether Permanent / LTR 1 term / LTR 12 months / Other) OR Reason why no appointment was made following closure of the first period of advertising
	
	
	
	
	

	
	
	
	
	
	

	Dates position re-advertised in the “Education Gazette”*
	
	
	
	
	

	Dates position re-advertised elsewhere (please state where)
	
	
	
	
	

	Total number of applicants following further advertising
	
	
	
	
	

	How many applicants were registered (all categories)?
	
	
	
	
	

	Date filled (please specify whether Permanent / LTR 1 term / LTR 12 months / Other)
	
	
	
	
	


* Please provide a photocopy of the page on which each advertisement appears in the relevant Education Gazette.
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